AGENDA [TEM SUMMARY_

DEPT. HEAD SIGNATURE: MHC
= : ==

SUBJECT

~ Council Approvat of Claims costs incurred during the month of September 2013 and claims that are set to

be paid by contract for October 2013.

AUTHORITY: O ID Code 50-1017 - OIAR 1 City Ordinance/dee

BACKGROUND:

Budget Line ltem # YTD Line ltem Balance $

Claims are processed for approval three times per month under the following procedure:

Invoices received, approved and coded to budget by Department Head.

invoice entry into data base by finance department.

Open invoice report and check register report printed for council review at city council meeting.
Following council approval, mayor and clerk sign checks and check register report.

Signed check register report is entered into Minutes book.

SR

FISCAL IMPACT / PROJECT FINANCIAL ANALYSIS:

Payments are for expenses incurred during the previous month, per an accrual accounting system.

ACKNOWLEDGEMENT BY OTHER AFFECTED CITY DEPARTMENTS:

City Attorney ©___ Clerk/Finance Director ~ ___ Engineer ___ Mayor
P & Z Commission ___ Parks & Lands Board ____PublicWorks ___ Other

RECOMMENDATION FROM APPLICABLE DEPARTMENT HEAD:

Review report’s, ask questions about expenses and prdcedunes, approve claims for payment.

FOLLOW UP NOTES:
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